Insert Name of Lender
Date:

Re: (Insert name and residential address of client)

Dear Sirs,

We are pleased to be able to confirm that:

1. We currently act as Accountant for the above client, and have done so continuously since ……………….(date)

2. The clients trading name and nature of business are:

a. ………………..

b. ………………..

3. The business has been established since ……………………….

4. The business is still trading and the time of writing this letter

We trust this information will assist you with our clients application.

Yours

